A Snapshot of our Process PTa e MbIBVImaT Chacis
Conditional Offer B What happens now?

—_—— - We have different processes for internal staff moving
) _ Oncfe you ::erhully ac_c:epi an offer of emplc:ymenf, ' ok e oo e e
YT.,U:.I recewe: fiod“d;homil Dffes foher dera 'i"gm : ouisiz:le the HSCHNI, as well as appointees moving
what you nee o to get your pre-employme - . :
® @® checks underway. You should ensure you read this References between Trusts - so not all candidates will need to
o =] in full and take forward requested checks to allow complete every check.

We will issue reference Your Conditional Offer letter will explain those you

requests to your need to complete.
——————————————————— nominated referees.

One of these will need to
be a satisfactory reference
from your cumrent or most
recent manager.

us to start processing your paperwork.

ID Checks

You should prezent all required
documentation as detailed in
your Conditional Offer letter, so

. we can confirm your identity and

While we aim to get you
into post as quickly as we
can, pre-employment
checks usuadlly take 4-5

eligibility for the role. weeks fo complete.
Please read your
——————————————————— Conditional Offer letter to
see how you can help get
Final Offer of your checks underway.

@ @ @ Access NI &

+Occupqhonul
Health Assessment

For certain roles, you will need to complete an
Access Nl application and you may need to be
assessed by one of Occupational Health
departments. If this is required, it will be
explained in your Conditional Offer letter.

; Employment

Upon successul completion
of all required pre-employment
checks, you will receive a Final
Offer letter. At this stage, your new manager will be in
touch to agree a start date, and you will be free to
hand in your nofice if you're currently employed.
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