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[bookmark: _GoBack]SECONDMENT OPPORTUNITY NOTIFICATION
INDEPENDENT MEDICAL EXAMINERS
DEPARTMENT OF HEALTH

	Closing Date
	Friday 10th July at 15:00

	Post Vacant
	Secondment Opportunities: Independent Medical Examiners (IMEs)
The Department of Health (DoH) is offering a number of secondment opportunities for Independent Medical Examiners. These roles are open to applicants who meet the eligibility criteria outlined below. It is anticipated that the secondments will initially run until 31 March 2027, with the possibility of extension.
These positions are offered on a part-time basis to senior doctors and General Practitioners, with the option of undertaking 1 or 2 PAs/sessions per week. This arrangement is intended to provide flexibility and enable successful candidates to maintain their existing professional commitments.
This competition may be used to fill additional IME vacancies that arise within the next 12 months.
Overview
The DoH is seeking to recruit senior doctors and GPs to support the development of an Independent Medical Examiner (IME) Service prototype. This prototype will inform and shape policy proposals for the future introduction of a statutory IME Service for Northern Ireland, as recommended in the Dame Janet Smith (Shipman) Inquiry and the Inquiry into Hyponatraemia-Related Deaths.
The purpose of an Independent Medical Examiner Service is to provide independent oversight and safeguards in the scrutiny of non‑coronial deaths.
IME responsibilities will include:
· Reviewing medical records relating to deceased patients
· Discussing the Medical Certificate of Cause of Death (MCCD) with the certifying doctor
· Ensuring appropriate referral of deaths to the Coroner



	How to apply
	If you wish to be considered, please complete the application form below and submit it by email to IMERecruitment@health-ni.gov.uk by 15:00 on Friday 10th July 2026
Please note:
· Applications received after the closing date will not be considered.
· Applicants must obtain prior approval from their line manager confirming that they can be released if successful.
Appointments will be made following a written application and interview process.
A secondment involves a voluntary temporary transfer to another organisation for a fixed term; the individual remains employed under their existing terms and conditions with their current employer. For doctors interested in the role who may not have a permanent employer, but otherwise meet the criteria, an appointment to the position can still be facilitated if successful.
The successful applicants are expected to be released to commence the role within 8 weeks of appointment.
For further information about this opportunity please contact Dr Brian McCloskey, Senior Medical Officer for the Independent Medical Examiner Service, at: brian.mccloskey@health-ni.gov.uk. 



	Location
	Department of Health, Castle Buildings, Stormont Estate, Belfast, BT4 3SQ
The Department of Health operates a hybrid working policy.


	Eligibility Criteria


	
	By the closing date, applicants must:
1. Professional Registration
[bookmark: _Hlk222913702]Be a medical practitioner who is fully registered and licensed to practise in the UK, with a minimum of five years’ post‑registration clinical experience.
2. Clinical Experience and Knowledge
[bookmark: _Hlk222913718]Have broad experience of working at a senior clinical level, with direct involvement in the death certification process as part of routine clinical practice. Applicants must have up‑to‑date knowledge and understanding of:
· Common medical conditions and treatments
· Regional guidance on causes of death and completion of the MCCD
· Coronial processes, including legislation governing when deaths must be referred to the Coroner
[bookmark: _Hlk222912997]3. Leadership in Mortality Review
[bookmark: _Hlk222913742]Have demonstrable leadership in the analysis, review, or governance of deaths within hospital or community settings (examples may include mortality/death reviews, adverse incident reviews, work undertaken as Form C doctor).


	Desirable Criteria
	It is desirable for applicants, by the closing date to:

1. [bookmark: _Hlk222913768]Have completed the Royal College of Pathology e-learning modules for Medical Examiners. 


	Shortlisting Criteria
	Should it be necessary to shortlist candidates to go forward to interview, the panel will carry out an objective evaluation of the information provided by candidates to assess the extent to which they meet eligibility and desirable criteria.  Shortlisting assessment will be completed on a scored basis and only the highest scoring applicants will proceed to interview.  The panel will complete this assessment against the information provided by applicants in response to these criteria.


	Job Description 
	The job description for the post is attached at Annex A

	Selection Process
	The selection process will involve a written application, paper sift and interview.  It is therefore important that applicants provide evidence which demonstrates that they meet the eligibility and desirable criteria set out above.

Please note:
· You should ensure that you provide evidence of your experience in your application form, giving length of experience, examples and dates as required.
· It is not sufficient to simply list your duties and responsibilities.
· The selection panel will not make assumptions from the title of the applicant’s post or the nature of the organisation as to the skills and experience gained.
· If you do not provide sufficient detail, including the appropriate dates needed to meet the eligibility criteria, the selection panel will reject your application.
· The examples you provide should be concise and relevant to the criteria. This is very important as the examples which you provide may be explored at interview and you may need to be prepared to talk about these in detail if you are invited to interview. It is your unique role and experience the panel is interested in, not that of your team or division.
· Write down clearly your personal involvement in any experience you quote.  Write “I” statements e.g. I planned meetings, I managed a budget, I prepared a presentation.  It is how you actually carried out a piece of work that the panel will be interested in.
· ONLY the details provided by you in your application form (the employment history and eligibility criteria) will be provided to the selection panel for the purpose of determining your eligibility for the post. Please do not include your name in the employment history or eligibility criteria sections.

Following an initial sift, applicants who meet the eligibility criteria, and where applicable the desirable criterion, will be assessed against the selection criteria at interview.


	Assessment Process
	Following a sift of application forms, the highest scoring applicants will be invited to interview. This interview will discuss the role further and examine relevant skills and experience of the candidate in order to undertake the role.


	Merit Principle
	In accordance with the Office of the Civil Service Commissioners’ Recruitment Code, appointments to the NICS are made under the ‘merit principle’, where the best person for any given post is selected in fair and open competition.

Further information on the Civil Service Commissioners can be found at 
www.nicscommissioners.org.


	Offers of Employment
	Successful candidates will only receive one offer of appointment which, if not accepted, will generally result in withdrawal from the competition.


	Merit List
	The panel will allocate a candidate (or candidates) to a vacancy (or vacancies) in the order listed.  It is presently intended that the merit list for this competition should remain extant for a period of one year.  However, you should be aware that circumstances may arise in the future where it will be necessary to extend the currency of the merit list for a further period.  The merit list will only be extended where cogent practical reasons for doing so arise.

	Disability Requirements
	We will ask on the application form if you require any reasonable adjustments, due to disability, to enable you to attend any part of the assessment process.  Details of any disability are only used for this purpose and do not form any part of the selection process.  If you have indicated on your application that you have a disability and are successful in the selection process and are being considered for appointment, you may be required to outline any adjustments you consider necessary in order for you to take up an appointment.


	Salary
	The secondment will be on a candidate’s current terms and conditions of service, including salary.


	Applications
	Applications must be made using the appropriate form, a copy of which is attached at Annex B.

Please return the completed application form by e-mail to: IMERecruitment@health-ni.gov.uk by 15:00 on Friday 10th July 2026.

It is anticipated that the interviews will take place via Microsoft Teams.

Please note any expressions of interest received after the closing date will not be considered.
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Annex A
JOB DESCRIPTION
INDEPENDENT MEDICAL EXAMINER

	DEPARTMENT
	Department for Health (DoH)

	DIRECTORATE
	Quality, Safety and Improvement

	JOB TITLE

REPORTS TO

ACCOUNTABLE TO
	Independent Medical Examiner

Senior Medical Officer

Deputy Chief Medical Officer (DCMO)

	
	


[bookmark: _Toc261351790]INTRODUCTION
As an Independent Medical Examiner (IME), you will be part of a team of senior clinicians responsible for delivering the functions of the current and future Independent Medical Examiner prototypes, with the overarching aim of supporting the development of a statutory IME service in Northern Ireland.
You will ensure a robust, proportionate, and consistent review of Medical Certificates of Cause of Death (MCCD), build effective relationships with key stakeholders, and support certifying doctors in improving the accuracy, quality and governance of death certification across Northern Ireland. Your role will contribute directly to safer, more transparent, and accountable systems for the scrutiny of non‑coronial deaths.

Key Responsibilities 
The main duties of the post will include:
· Conduct timely, proportionate, and consistent reviews of the quality and accuracy of MCCDs, in line with relevant legislation, national guidance and Department of Health standards. 
· Provide advice, guidance and support to certifying doctors on correct MCCD completion and good practice in death certification. 
· Identify and ensure escalation of cases where referral to the Coroner Service is required or may be appropriate. 
· Identify and escalate any potential safety or governance concerns arising from the care provided to the deceased in the period leading up to death. 
· Work with the Senior Medical Officer and other IMEs to contribute to the development of a model for a statutory IME service.
· Maintain comprehensive, accurate records of all deaths scrutinised and undertake analysis as required to inform reporting to the Senior IME. 
· Support the Senior Medical Officer in delivering a consistent, reliable and high‑quality IME review process across all sites. 
· Support the training and education of resident doctors and other clinical staff on death certification, MCCD completion and learning from deaths. 
· Work collaboratively with fellow IMEs to share experience, enhance peer learning and promote consistent standards of practice. 
· Participate in clinical governance activities relevant to the IME role, including audit, quality improvement, case reviews, and reflective learning. 
· Work effectively with Independent Medical Examiner Officers (IMEOs), delegating appropriate tasks and fostering a cohesive team approach.

Person Specification 
The postholder will demonstrate:
· Commitment to life‑long learning and ongoing professional development.
· Up‑to‑date knowledge of causes of death and a sound understanding of the legal and regulatory frameworks underpinning death certification.
· Competence with IT systems, including email, electronic health records, and commonly used software applications.
· Ability to manage sensitive and confidential information to high standards of accuracy, professionalism, and timeliness.
· Strong interpersonal and communication skills, with the ability to handle difficult or emotional conversations with empathy and professionalism.
· Awareness of how personal communication style affects others, with the capacity to adapt approach to suit diverse audiences and circumstances.
· Ability to work effectively both independently and as part of a wider multidisciplinary team.
· Ability to organise workload, prioritise effectively and adapt to fluctuating demands and interruptions.
· Ability to identify, promote and disseminate examples of good practice.
· Professional integrity, independence and the ability to manage potential conflicts of interest appropriately.

Continuing Professional Development
IMEs are expected to take responsibility for their own continuing professional development in line with GMC requirements and membership of any relevant professional bodies. The IME role should be included in annual whole-practice appraisal.

FINAL NOTE
The above list is not exhaustive but outlines the core expectations of the role. Duties may evolve over time to meet service needs and ongoing development of the IME service.




ANNEX B
APPLICATION FORM
SECONDMENT OPPORTUNITY
INDEPENDENT MEDICAL EXAMINER
DEPARTMENT OF HEALTH

PART 1: 	PERSONAL DETAILS

Title:	

Forename:	

Middle Name(s):	

Surname:	

Former Surname(s) if applicable:	

Address:	
Postcode:	
Country:	


Please provide details of where you can be contacted during working hours:

E-mail:	

Mobile:	

Telephone:	

The selection process will involve a written application, paper sift and interview.

It is therefore important that applicants indicate fully how and to what extent the competence requirements are met giving dates and examples. 

The examples/evidence you provide in this form must relate to your own experience/performance. 

Forms to be completed in Arial Font Size 11, single line spacing.

Please return the completed application form by e-mail to: IMErecruitment@health-ni.gov.uk by 15:00 on Friday 10th July 2026

LATE APPLICATIONS WILL NOT BE ACCEPTED



PART 2: 	EMPLOYMENT HISTORY

Only the information provided by you in Part 2 and Part 3 will be provided to the selection panel who will determine your suitability to progress to the next stage.

Employment History (Start with present/most recent employer)

Detail all your employment/self-employment (and unemployment). If you were employed by the Northern Ireland Civil Service or Northern Ireland Office during this period, give details of the employing Department and whether temporary, fixed-term or permanent.

	DATES
	NAME AND ADDRESS OF EMPLOYER
	JOB TIITLE

	FROM: 


	
	

	TO: 


	
	



	FROM: 


	
	

	TO: 


	
	



	FROM: 


	
	

	TO: 


	
	



	FROM: 


	
	

	TO: 


	
	



	FROM: 


	
	

	TO: 


	
	



	FROM: 


	
	

	TO: 


	
	


PART 3: 	ELIGIBILITY CRITERIA

Applicants must, by the closing date for applications:

1. Be a medical practitioner, registered and licensed to practice in the UK for a period of at least five year

Please demonstrate how you meet the above eligibility criterion in the box below. Please provide your registration number, registering body and the date first registered with that body. For those currently holding a licence to practise, please provide date when revalidation is due. If you do not currently have the required registration, please outline below how you are entitled to hold the same. (Maximum 600 words)





Applicants must, by the closing date for applications:





















2. Have broad experience of working at a senior clinical level with direct knowledge of the death certification process as part of clinical practice. This includes up-to-date knowledge and understanding of: 
· Medical conditions and treatments;
· Current regional guidance on causes of death and MCCD completion; 
· Coronial processes, including legislation governing when deaths should be referred to the Coroner. 

Please demonstrate how you meet this criterion by way of examples and dates in the box below. (Maximum 600 words)





Applicants must, by the closing date for applications:





















3. Have demonstrable leadership in the analysis, review, or governance of deaths within hospital or community settings (examples may include mortality/death reviews, adverse incident reviews, work undertaken as Form C doctor).

Please demonstrate how you meet this criterion by way of examples and dates in the box below.  (Maximum 600 words)








It is desirable for applicants, by the closing date for applications, to:





















1. Have completed the Royal College of Pathology e-learning modules for medical examiners. 

Please demonstrate how you meet this desirable criterion by way of examples and dates in the box below. (Maximum 600 words)










PART 4: 	FURTHER INFORMATION

Test / Interview / Offer of appointment adjustment requirements.

As an Equal Opportunity Employer we wish to ensure that all applicants have the opportunity to perform to the best of their ability in either a test or interview situation. We also wish to be able to consider any reasonable adjustments you may require should you be offered an appointment.

Please familiarise yourself with the assessment process for this competition as outlined in the Secondment Opportunity Notice above.  If you require any form of reasonable adjustment to complete any assessments outlined, please note this in the box below. You must provide full details of the adjustment required and provide appropriate evidence to support your request as outlined in the Secondment Opportunity Notice.

We will only advise the selection panel of adjustments they NEED to know about in managing interviews.
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