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VACANCY INFORMATION 
 

 

Newtownhamilton GP Practice C.I.C. are recruiting for a Salaried General 
Practitioner to join their team.  
 

• Are you passionate and committed to General Practice?  

• Are you looking for a Salaried General Practitioner Post 
 

 

 
 
 

Successful applicants can expect to receive: 
 

 
 

 
   A waiting list maybe compiled for further posts that may arise over the next 6 months.  
  

A  Salaried GP 
employment 

contract

Holiday, sick and 
maternity pay, 

membership of HSC 
pension

Protected study 
leave sessions

Be part of a Practice 
team with full 

support from clinical 
& managerial lead

Organised study 
sessions tailored to 
salaried GP needs

Practice induction 
and training on 

Clinical IT systems

 

• Anticipated 12 month Maternity Cover - post available from 
mid December 2026 
 

• 9 sessions across a two-week working pattern: 
• Week 1: 4 sessions per week 
• Week 2: 5 sessions per week  

 
• £11,685 per session per annum (Pro-rata) plus medical 

indemnity reimbursement 
 

• Based in Newtownhamilton Health Centre, Markethill Road, 
Newry, BT35 0BE 
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JOB DESCRIPTION 
 
Job Title: Salaried GP 

 

Reporting to: Clinical Lead GP 

 

Salary: £11,685 per session per annum 

 

The post-holder will manage a caseload and deal with a wide range of health needs 

in a primary care setting, ensuring the highest standards of care for all registered 

and temporary patients. Responsibilities will reflect the requirements of the GMS GP 

Contract, and as such may be subject to change as services adapt.  

 

ROLE / RESPONSIBILITIES 

 

Clinical responsibilities 

 

• In accordance with the practice timetable, as agreed, the post-holder will 

make him/her-self available to undertake a variety of duties including surgery 

face to face, telephone and online consultations and queries, visiting patients 

at home, checking and signing repeat prescriptions and dealing with queries, 

paperwork and correspondence in a timely fashion. 

• Making professional, autonomous decisions in relation to presenting 

problems, whether self-referred or referred from other health care workers 

within the organisation. 

• Assessing the health care needs of patients with undifferentiated and 

undiagnosed problems. 

• Screening patients for disease risk factors and early signs of illness 

• In consultation with patients and in line with current practice disease 

management protocols, developing care plans for health. 

• Providing counselling and health education 

• Admitting or discharging patients to and from the caseload and referring to 

other care providers as appropriate 
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• Recording clear and contemporaneous consultation notes to agreed 

standards. 

• Collecting data for audit purposes 

• Compiling and issuing computer-generated acute and repeat prescriptions 

(avoiding hand-written prescriptions whenever possible) 

• Prescribing in accordance with the practice prescribing formulary (or 

generically) whenever this is clinically appropriate. 

• In general, the post-holder will be expected to undertake all the normal duties 

and responsibilities associated with a GP working within primary care. 

• Completion of medical reports  

• Comply with clinical governance policies of the practices and the CIC and 

apply clinical governance principles consistently. 

• Be aware of and reflect advice/requests in respect of good practice and 

professional guidance provided to the practice multidisciplinary team e.g. from 

GMC, NMC and RCGP. 

• Contribute to incident reporting and participate in risk management systems. 

 

Team Working and Development 

 

• Participate in personal appraisal processes. Successful candidates will be 

expected to comply and participate with GP appraisal and revalidation 

requirements as provided by NIMDTA. 

• Successful candidates will be required to complete CPR training every 18 

months. 

• Undertake organised study sessions.  

• Salaried GPs will be introduced to new practices across the GP Federation 

areas. 

• Induction day with training on various computer systems. 

• Undertake and keep up to date with relevant mandatory training. 

• Be aware of and comply with organisational policies including those relating to 

health and safety. 
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• Plan and manage own time effectively and fulfil work requirements and 

commitments to a high standard, without compromising own health and 

wellbeing. 

 

Record keeping 

 

• Maintain clinical records in line with practice and regional standards for 

information governance. 

• Comply with GP practice and regional standards on data protection, 

confidentiality, information sharing, safeguarding, consent, mental capacity, 

duty of care, duty of candour, duty to raise concerns, vicarious liability etc. 

 

Other responsibilities within the organization 

 

• Awareness of and compliance with all relevant practice policies/guidelines, 

e.g. prescribing, confidentiality, data protection, health and safety 

• A commitment to life-long learning and audit to ensure evidence-based best 

practice 

• Contributing to evaluation/audit and clinical standard setting within the 

organisation 

• Contributing to the development of computer-based patient records 

• Contributing to the summarising of patient records and read-coding patient 

data 

• Attending training and events organised by the practice or other agencies, 

where appropriate. 

 

Confidentiality 

 

In the course of seeking treatment, patients entrust us with, or allow us to gather, 

sensitive information in relation to their health and other matters. They do so in 

confidence and have the right to expect that staff will respect their privacy and act 

appropriately. 
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In the performance of the duties outlined in this job description, the post-holder may 

have access to confidential information relating to patients and their carers, practice 

staff and other healthcare workers. They may also have access to information 

relating to the practice as a business organisation. All such information from any 

source is to be regarded as strictly confidential. 

 

Information relating to patients, carers, colleagues, other healthcare workers or the 

business of the practice may only be divulged to authorised persons in accordance 

with the practice policies and procedures relating to confidentiality and the protection 

of personal and sensitive data. 

 

Health & safety 

 

The post-holder will implement and lead on a full range of promotion and 

management their own and others’ health and safety and infection control as defined 

in the practice health & safety policy, the practice health & safety manual, and the 

practice infection control policy and published procedures. This will include (but will 

not be limited to): 

• Using personal security systems within the workplace according to practice  

• guidelines 

• Awareness of national standards of infection control and cleanliness and 

regulatory /  

• contractual / professional requirements, and good practice guidelines 

• Providing advice on the correct and safe management of the specimens 

process  

• including collection, labelling, handling, use of correct and clean containers, 

storage  

• and transport arrangements 

• Correct personal use of Personal Protective Equipment (PPE) and ensuring 

correct use of PPE by others, advising on appropriate circumstances for use 

by clinicians, staff and patients. 
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• Management of the full range of infection control procedures in both routine 

and extraordinary circumstances (e.g. pandemic or individual infectious 

circumstances)  

• Hand hygiene standards for self and others 

• Managing directly all incidents of accidental exposure 

• Management and advice relating to infection control and clinically based 

patient care protocols, and implementation of those protocols across the 

practice 

• Active observation of current working practices across the practice in relation 

to infection control, cleanliness and related activities, ensuring that 

procedures are followed and weaknesses / training needs are identified, 

escalating issues as appropriate to the responsible person  

• Identifying the risks involved in work activities and undertaking such activities 

in a way that manages those risks across clinical and patient process 

• Making effective use of training to update knowledge and skills, and initiate 

and manage the training of others across the full range of infection control and 

patient processes 

• Monitoring practice facilities and equipment in relation to infection control, 

ensuring that proper use is made of hand cleansing facilities, wipes etc, and 

that these are sufficient to ensure a good clinical working environment. Lack 

of facilities to be escalated as appropriate to the responsible manager 

• Safe management of sharps use, storage and disposal 

• Maintenance of own clean working environment 

• Using appropriate infection control procedures, maintaining work areas in a 

tidy, clean and sterile, and safe way, free from hazards. Initiation of remedial / 

corrective action where needed or escalation to responsible management 

• Actively identifying, reporting, and correction of health and safety hazards and 

infection hazards immediately when recognised 

• Keeping own work areas and general / patient areas generally clean, sterile, 

identifying issues and hazards / risks in relation to other work areas within the 

business, and assuming responsibility in the maintenance of general 

standards of cleanliness across the business in consultation (where 

appropriate) with responsible managers  
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• Undertaking periodic infection control training (minimum twice annually) 

• Correct waste and instrument management including handling, 

segregation, and  

• container use 

• Maintenance of sterile environments 

 

Equality and diversity 

 

The post-holder will support the equality, diversity and rights of patients, carers and 

colleagues, to include: 

• Acting in a way that recognises the importance of people’s rights, interpreting 

them in a way that is consistent with practice procedures and policies, and 

current legislation. 

• Respecting the privacy, dignity, needs and beliefs of patients, carers, and 

colleagues. 

• Behaving in a manner which is welcoming to and of the individual, is non-

judgmental and respects their circumstances, feelings priorities and rights. 

 

Personal/professional development: 

 

In addition to maintaining continued education through attendance at any courses 

and/or study days necessary to ensure that professional development requirements 

for PREP are met, the post-holder will participate in any training programme 

implemented by the practice as part of this employment, such training to include: 

• Participation in an annual individual performance review, including taking 

responsibility for maintaining a record of own personal and/or professional 

development. 

• Taking responsibility for own development, learning and performance and 

demonstrating skills and activities to others who are undertaking similar work. 
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Quality 

 

The post-holder will strive to maintain quality within the practice, and will: 

• Alert other team members to issues of quality and risk 

• Assess own performance and take accountability for own actions, either 

directly or  

• under supervision 

• Contribute to the effectiveness of the team by reflecting on own and team 

activities.  

• and making suggestions on ways to improve and enhance the team’s 

performance. 

• Work effectively with individuals in other agencies to meet patients’ needs. 

• Effectively manage own time, workload and resources. 

 

Communication 

 

The post-holder should recognise the importance of effective communication within 

the team and will strive to: 

• Communicate effectively with other team members. 

• Communicate effectively with patients and carers. 

• Recognize people’s needs for alternative methods of communication and 

respond accordingly. 

 

Contribution to the implementation of services 

 

The post-holder will: 

• Apply practice policies, standards, and guidance. 

• Discuss with other members of the team how the policies, standards and 

guidelines will affect our own work. 

• Participate in audit where appropriate. 
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PERSONNEL SPECIFICATION 

 

Criteria Method of 

Assessment 

Professional 

Registration 

& 

Qualifications 

Fully qualified and 
registered with GMC 
and on the Northern 
Ireland Performers List.  

Essential Application form 

Skills, 

Knowledge & 

Experience 

Excellent communication 

skills. 

Essential Interview 

The ability to inspire trust 

and confidence. 

Essential Interview 

Experience in the use of 

computer systems 

including EMIS, Vision and 

Healthy** 

Desirable Application form 

Other Willingness to travel within 
the locality and work 
remotely  as required. 

Essential Application 

form/interview 

Professional Indemnity with 

recognised medico- legal 

provider. 

Essential Application form 

Hold a full current driving 

licence and/or*** have 

access to a form of 

transport which will permit 

the applicant to meet the 

requirements of the post in 

full. 

Essential Application form 



   

 

 

**Successful applicants will be provided with an initial half day induction to ensure 

familiarity with the main computer systems: EMIS, Vision and Healthy. 

***This relates to any individual who as declared that they have a disability which 

debars them from driving. 

 
Candidates who are short-listed for interview will need to demonstrate at interview 

that they have the required competencies to be effective in this demanding 

leadership role. The competencies required are detailed in the Skills, Knowledge and 

Experience section, identified in the job description and in the NHS Healthcare 

Leadership Model with particular focus on the following: 

• Influencing for results 

• Engaging the team 

• Connecting our service 

• Evaluating information 

• Inspiring shared purpose 
 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 



   

 

 

                     SUBMITTING YOUR APPLICATION  
 
Closing Date 

 
The closing date for completed applications: 
 
Monday 9th November 2026, 12 noon. 

 
 Please email completed applications to recruitment@easternfsu.co.uk 

 
 

Return of application forms 

 
Application forms along with your equal opportunities monitoring form must 

be submitted by the stated closing date and time. Late applications will not 

be accepted. 

 
Newtownhamilton GP Practice CIC is not responsible for any technical difficulties 

that may arise and    is not obliged to accept a late application in these 

circumstances. 

 

Data Processing 

 

Please note Newtownhamilton GP Practice CIC use the HR services of the 

Eastern Federation Support Unit to administer the recruitment process. Please see 

the Eastern Federation Support Unit privacy statement for further information on 

the processing of recruitment data. 

 

 
 

 

mailto:recruitment@easternfsu.co.uk


 
 

 

 PRE-EMPLOYMENT CHECKS  
 
The following pre-employment checks will be carried out prior to appointing someone 
to a post: 

 
References 

 
All appointments are subject to two satisfactory references being received. Please be 

specific when providing addresses/contact details for your referees. One of your 

references should have knowledge of your present work/or most recent employment 

& be in a supervisory/managerial capacity. Both referees should be from an 

employment background. Referees will only be contacted if a job offer is made. 

 
Professional Registration/Qualification Checks/Verification of Identity 

 
The Federation Support Unit will carry out checks to confirm professional registration 

and any qualifications which are listed as essential in the Personnel Specification. 

You will also be required to produce original documents to verify your identity, one of 

which must be photographic identification. Proof of qualifications and/or professional 

registration will be required if an offer of employment is made. 

 
If successful, appointees will be required to produce documentary evidence that they 

are legally entitled to live and work in the UK e.g. Passport/travel documents. Failure 

to do so will result in non-appointment. 

 
Criminal Records Checks 

 
As part of the Recruitment and Selection process it will be necessary to carry out an 
Enhanced Disclosure Check through Access NI before any appointment to this post 
can be confirmed. 
 
The above checks must be completed before an appointee commences 
employment. 
 
A criminal record will not necessarily be a bar to obtaining a position. 
  
Eastern FSU has a policy on the recruitment of ex-offenders. A copy of the policy is 
available to all applicants on request’. 
 
Eastern FSU adheres to the AccessNI Code of Practice, please see 
https://www.nidirect.gov.uk/publications/accessnicode-practice  
 

As per the AccessNI Code of Practice the GP CIC has a policy on the Secure Handling, Use, 
Storage and Retention of Disclosure information.  Please email recruitment@easternfsu.co.uk  
to request a copy.  

 
 

https://www.nidirect.gov.uk/publications/accessnicode-practice
mailto:recruitment@easternfsu.co.uk


 
 

 

TIPS FOR COMPLETING / SUBMITTING YOUR APPLICATION FORM 
 

All sections of the application form must be completed in full. Please note shortlisting will be 
carried out on the basis of the criteria set out in the Personnel Specification, using solely the 
information you provide on the application form. Therefore, you must ensure that your 
application form clearly indicates how you meet the criteria stated in the Personnel 
Specification, as failure to do so may result in you not being shortlisted.  
 
For example, be specific about dates of employment; qualification subjects and levels 

(including any sub-parts); and number, expiry date and nature of professional 

registration (including part/branch of the register as appropriate). 

 
Repeat information (if applicable) across questions – do not presume that if you have 

mentioned something in one question it crosses across all questions. Each criterion 

is marked separately. 

 
Please note that essential and where relevant, desirable criteria may be used at 

shortlisting. Applicants should therefore make it clear on their application form 

whether or not they meet the desirable criteria, as per the Personnel Specification. 

Failure to do so may result in you not being shortlisted. 

 
Candidates with a Disability 
  

We are committed to ensuring that applicants with a disability have equality of 

opportunity and are considered solely on their merits. Therefore, if you require any 

assistance/reasonable adjustments during the recruitment process, please give 

details on your application form in the relevant section. If you would like to speak to 

someone about reasonable adjustments, please contact 

recruitment@easternfsu.co.uk. 

 

Date of Commencement 

It is anticipated that applicants will be available to commence work within a 

reasonable timeframe, the specific date of commencement will be determined by 

availability of the applicant and business needs of Newtownhamilton GP Practice 

CIC. 

 

Annual Appraisal 

All staff will participate in an appraisal process with their designated mentor. This is 

an opportunity to review their personal contribution over the previous year and plan 

for the year ahead, both in terms of their own development needs and the practical 

objectives that they should be working towards. In addition to this, successful 

candidates will be expected to comply and participate in GP appraisal and 

revalidation requirements as provided by NIMDTA. 

mailto:recruitment@easternfsu.co.uk.
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